APPLICATION FORMAT

I.
Title and description of the project:  objectives and procedures

If any permissions should be involved, attach letters granting permissions.  

II.
Time line
III.
Personnel

If this project requires release time, has it been approved by the chair of the department?  


_____ Yes
_____ No


Contact information for project head (name, mailing address, telephone and email) 


If your project involves notation, please have the notator involved submit a relevant sample of their work.

IV.
Budget 


(please note:  budget must include personnel benefits)
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